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FINANCIAL AUTHORITY QUICK REFERENCE GUIDE 

 

 
 

 
 

 

 

1. Go to https://ready.eas.wwu.edu 
and enter your email address  

(firstname.lastname@wwu.edu) 

 

 
2. Enter your Universal Login  

Username and Password. 
 

3. Click on Process 

https://ready.eas.wwu.edu/
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Awaiting Your Review 
Review your open requests  

 
4. Edit the Request 

 

 

 

5. Follow STEPS 1-4 
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Step 1 – NEXT/ENTER 
ACCOUNT INFO 

Steps 2 & 3 - 
REVIEW & SUBMIT 

NO INDEX + ACTIVITY & LOCATION CODES 

If you cannot find your index, or you need 
to enter an Activity or Location Code, 
choose No Index and enter the full FOAPAL 
in the space(s) provided. 
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Step 4 - APPROVE 

I Have Funded  
This Request 

 

 

 

      

 

 

6. Funded request  
has been sent for work  

order generation. 


